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Job Application Form

Please complete this form in full electronically. We recommend using MS Word, as this will mean you can use the tab key to add extra rows to tables as needed, and all fields will expand if you need to write more than the blank form suggests. Yes / No boxes can be checked by clicking. When completed, please save the file as a pdf, or ‘print’ to a pdf. Alternatively, print the completed form and scan it to create a pdf.

Please send your signed, completed application form in pdf format by email to Miranda.frost@bristolcharities.org.uk. Please do not include any additional material.

Note: the first and last pages, along with the equal opportunities monitoring form, will be removed before circulating to the shortlisting panel.  This is to ensure decisions taken are based solely on merit.

	Post applied for:
	




Personal Details
	First name
	
	Surname
	

	Address and postcode
	

	Phone – Day
	
	Evening
	

	Email
	

	Do you have the right to work in the UK?
	Yes ☐		No ☐

	Do you have any offences which are currently unspent under the Rehabilitation of Offenders Act 1974?
	Yes ☐		No ☐

	If you have unspent convictions, please give details;
	

	If you have a disability, do you require any reasonable adjustments to be made during the recruitment process and/or to perform the role if selected? Please give details.
	

	What date would you be able to start?
	




Education and Training (most recent first)
	Course name / Qualifications obtained
	Date from
	Date to
	Institution / 
Awarding body

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Professional Memberships
	Awarding body
	Status
	Date awarded

	
	
	

	
	
	




Current and previous roles (most recent first)
	Organisation name, address and type of organisation
	Role title (state if voluntary)
	Brief description of responsibilities / achievements
	Date from
	Date to

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Personal Statement
	Please use this space to explain how you meet the person specification, drawing on examples from your past that are relevant to the role. Maximum two sides of paper, please. (Do not change the font or point size.)

	 




References (please provide two)
	Name
	
	Job title
	

	Organisation name and address
	

	Nature and length of relationship
	

	Email
	
	Phone
	

	Name
	
	Job title
	

	Organisation name and address
	
	
	

	Nature and length of relationship
	
	
	

	Email
	
	Phone
	






Declaration
	I consent to the information on this form being stored and processed by Bristol Charities and its HR service providers, using a variety of IT systems including cloud-based applications.
I consent, if the preferred applicant at interview, to my referees being contacted, and to any additional data provided by them also being stored and processed.
I confirm that the information on this form is complete and correct. I understand that the failure to disclose relevant details or a deliberate falsification of information may lead to the withdrawal of an offer of employment or dismissal.

	Signed
	
	Dated
	



	Where did you see this role advertised?
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